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CTanaapThl M Nponeaypbl, HANIPAB/JAeHHbIE HA ofecneveHHe

100pocoBecTHOM paGoThI

1. O0mre mosoXKeHus

1.I. Hopmamu cTaHmapToB ¥ IpOUEOyp, HAUpaBiIeHHBIX Ha  obecnedyeHue
100pocOBeCTHOM paGoThl M NOBedeHUS pPabOTHHUKOB (jalee — CTaHAAPThI),
BOILIOINAIOT B Ce0€ OCHOBHBIE IIEHHOCTU ¥ YCTAHABITMBAIOT 00s3aTelIbHBIE [T BCEX
pPabOTHHUKOB 3THYECKHE TpPeOOBAHHS, SIBUSACH NPAKTHYECKAM PYKOBOACTBOM K
INEUCTBHIO.

1.2. Cranaaptsl NpU3BaHbl YCTAHOBUTH KITIOYEBbIE IPHHITAITEI, KOTOPBIMH JIOKHEI
PYKOBOJICTBOBAThCA pabOTHHKH (Zanee — pabOTHUKN ).

1.3. Crampaptel ycraHaBnuBaroTcs Ha ocHoBanmu KoHeTuTyuuu Poccuiickoit
Denepanny, GpenepanbHEIX 3aKOHOB oT 2 Mapta 2007 roza Ne 25-03 «O
MyHMLMNANbHOW ciiyx0e B Poccuiickoit @enepanuu», ot 25 nexabps 2008 roma
Ne 273-03 «O npoTUBOAEHCTBUM KOPPYMUHMHY» U TPHHATBIX B COOTBEICTBHH C
HMMH HHBIX 3aKOHOJATENBHBIX U JIOKATBHBIX aKTOB.

2. llennoctH

2.1. Ilpu ocymecTBIeHHMH CBOEH [IeATENHLHOCTH padOTHUK PYKOBOJICTBYETCS
CIeIYIOIIAMH [IPUHLHUIAMU: T0OPOCOBECTHOCTE, IIPO3PAUYHOCTE, PA3BUTHE.

2.2. Jlo6pocoBeCTHOCTh O3HAYAET HEMPEKIOHHOE ClieJOBaHNe TpeDOBaHUIM 3aKOHA
U HaJJlexallee BBIIOIHEHUE 0DA3aTeNbCTB, MPUHUMAEMBIX 00mIecTBOM. [ maBHas
nerk —  OOWIEKYNbTYpHble, oOmiedenoBedeckre, OOMErocyIapCTBEHHbBIE
TpeOOBaHMS K JeSTeNbHOCTA pabOTHHKA.

2.3. Ilpo3payHocTe oO3Ha4aeT oOecneuyeHue JOCTYNHOCTH HHGMOpPMAUH O
nesTensHOCTH (mamee - Yupexnaenue). Besd NeATENBHOCTh  OCYIIECTBIIETCS B
COOTBETCTBHU CO CTPOrO MOKYMEHTHMPOBAaHHBIMH [pOLEOypaMu, CTPOMTCA Ha
HA/JIEKAIEM BBITIOJTHEHUN TPeOOBAHUIT 3aKOHA U BHYTPEHHUX JIOKAJIBHBIX AKTOB.

3. [IpoTuBozaeHcTBIE KOPPYIILHHA
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3.1. IlpuopuTeToM B HOEATETHHOCTH YUpeXKIeHHs SBISETCE CIporoe cobironeHue
3aKOHa W JpYTUX HOPMATUBHBIX aKTOB, KOTOpBIE CIV&Eal OCHOBOM [UId
OCYIIECTBJIeHUS BceX pabouMX IIPOLECCOB B KOMIEKTHEE, HEHTPAaIThHEIM
OpPHEHTHPOM IIPH ILUIAHHPOBAHUH NESATeNBHOCTH W (POPMHPOBAHNH CTPATErHH €ro
pa3sBUTHA.

3.2. Jlugx paboTHMKOB YUpeXKIeHHs HENONYCTHMO HapylieHHe 3ax0Ha.  JTOT
BeYIIWH TIPWHIIMN JEWCTBYeT HA BCEX YPOBHSX JEeSTeThHOCTH. Kamiabii
pabOTHHK, COBEPIUMBINNI TNpaBOHApYIIEHHE, HECeT aIMHHHCTPATHBHEVIO,
IpakIaHCKO-TIPABOBYIO, YTOIOBHYIO0, JUCUUILUIHHAPHYIO OTBETCTBEHHOCTE B 00meM

HHOPAILKE.

3.2. Baxmwueiiimneit Mepoil 1o NojjiepXaHuio 6e3yTpedHON peryTanuy YapexIesns
SBISIETCS OTBETCTBEHHOE M JOOpOCOBECTHOE BEINOJHEHHE 00s3aTensCTs,
cobmonerne Komexca mpodeccuonansHoli OTHKA pabOTHUKOB, KOTOPEIH
yCTaHAaBIMBAE€T OTWYECKAC NpaBUila W HOPMbI, MABISIOMMECSH CUCTEMOH
ONpEJIeNISHHbIX HPABCTBEHHBIX CTAHAAPTOB [OBeAeHHUs, 00ecreurBaroIux
pean3alrio YCTaBHBIX BUAOB ACATEIBHOCTH Y YPEKACHHUS.,

3.3. HobpocoBecTHOEe HCHOTHEHHE CIY)KEOHBIX OO0S3aHHOCTEH H TOCTOSHHOS
yIydIIeHne KadecTBa TPENOCTaBICHUA MYHHULMITAIBHBIX YCIYT SBISIOTCH
TTIaBHBIMU IPUOPUTETAMU B OTHOLICHUSIX PAOOTHUKOB Y UpPEKICHUS.

3.4. B oTHOIIeHHUSIX ¢ HACETIeHHEM HEeOOITYCTHUMO HCITIOJIE30OBaHUE TIOOBIX crIocob0B

IpsAMOTO HIIH KOCBEHHOI'O BOBﬂeﬁCTBHﬂ C eJIbIO MOJIY'CeHHA HE3aKOHHOH BBITObI.

3.5. B YVupexxneHnn HeIOMYCTUMBI TF0OBIe (OPMBI KOPPYIIIIAN, paOOTHUKH B CBOCH
TIeSITETFHOCTH O0SI3aHBI  CTPOrO BBIMOJHATH TpeOOBaHMS 3aKOHONATENbCTRBA W
MPARORBIX aKTOR O MPOTUROAEMCTRUN KOPPYTIIUN.

3.6 B ciyuae mpuUHYXKIeHWS TIpaXJaHWHA paOOTHUKOM YupexIeHUs K
IpeA0CTABIEHNIO HE3aKOHHBIX BBITO, OH BIIpaBe He3aMe UINTEIhHO YBEJOMHUTE 00
9TOM  DYKOBOOHUTENs  YUpexJeHHs JUIi CBOEBPEMEHHOTO  IMpUMEHEHHUS
HEOoOXOIMMBIX Mep MO MPEeNOTBPANIEHIIO He3aKOHHBIX IEHCTBAM U MPUBIEUSHUIO
HapymuTeneil Kk orseTcTBeHHOCTH. PaGorHuk VYupexnenus o6o Bcex ciydasx
ofpamieHns K HeMy Kakux-Iubo JMII B ILeNsX CKIOHEHHS K COBEPILCHHIO
KOPPYILHOHHBIX IpaBOHApyLICHHH 00sM3aH YBeHOMISTHL paboTomarens B

ITICBMEHHOH (hopMe.

3.7. B VupexneHud HeIOMyCTHUMO OCYLIECTBIEHHE I1000ro AeHCTBUS WIH
GesmeiicTBus, BKJIIOYAs TIpeOCTABICHHE 3aBeJOMO JIOXKHBIX CBEAEHUH, KOTOpoe

. 3aBeIOMO WJIH B CBsI3H ¢ Ipy0oil HEOCTOPOXKHOCTEIO BBOAMT B 3a0Jyk/IeHHE WU
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IbITA€TCA BBECTH B 3&6J]y)KlI6HHe l{aKle-J'IHﬁO CTOpPOHY C MNCIbH IIONYUCHMA
(IJHHEIHCOBOI:'I BbITOBI K1 YKIIOHEHHA 0T HCIIOJTHEHHA 00s3aTeNbCTBa.

3.8. B Vwupexnenun HeOOMYCTHMO  OCYIIECTBIEHHE JEATENHHOCTH C
HCIONIb30BAaHUEM METO/IOB IPUHYXICHWS, a TaKKe HaHeceHus yulepba wiu Bpeaa,
WJIM YI'po3bl HaHECeHUs yluepOa Uiv Bpejia npsiMo WM KOCBEHHO 000 CTOpOHE,
W14 HMMYOIECTBY CTOPOHBI C IIENBI0 OKa3aHWs HEMPaBOMEPHOTO BIHSHUAS Ha
JNEACTBAS Takoil CTOPOHBL. JleATensHOCTH C  MCHONB30BAHHEM  METOJOB
IOPUHYKACHUS — 5TO IOTEHNWANbHBIE MM (AKTUYECKUEe POTUBONPABHbIE
JEeHCTBHS, TaKde Kak TeJeCHOe MOBPEeKISHNE WIHM IOXWINeHHe, HAaHECeHHE Bpena
AMYINECTBY WM 3aKOHHBEIM MHTEpecaM C LeNbl0 IOJy4YeHHS HEeIpaBOMEpHOIo
[IPEUMYIIECTBA WU YKIIOHEHUS OT HCTIOJTHEHHSA 0053aTeNbCTRA.

3.9. B VupexneHuu HENONYCTUMBlI JIEHCTBHS HA OCHOBE COTITAIIEHUS MEXIY
JByMs wiy Oolee CTOPOHAMM C IIENBI0 JOCTHUXKEHMS HE3aKOHHOM IieJTH, BKJIFOYAs
OKa3aHWe HeHaJIe)Kallero BAUSHUA Ha NEeHCTBUS APYTOi CTOPOHBHI.

3.10. B yupexneHuM  HENONMYCTUMO  OCYIIECTBIEHUE OOCTPYKIMOHHOU
JNeqaTeIbHOCTH, He JOIIyCKaeTcs HaMepeHHOe YHHUTOXEeHHEe JOKYMEHTAlluH,
¢anpcuduKamus, U3MEHEHHE WIH COKPBITHE [[OKA3aTelbCTB WM COBEPIICHUE
JOKHBIX 3asdBIIEHUM C IEIBI0 CO3[4aTh CYyIIECTBEHHBIE MPENATCTBUSA Iis
paccieloBaHus, MPOBOIUMOI0 IPaBOOXPAaHUTEIbHBIMU OpraHaMu Wi KoMuccueit
VupexneHus mo 3Tuke, cly>keOHOMY IOBENEHHUIO U yperyIupOBaHNIO KOH(IHUKTA
HHTepecoB. Takke He JOITyCKaeTCsl AGSTEILHOCTH C HCIIOIL30BAHHEM MEeTO/0OB
IIPUHYKICHWSI Ha OCHOBE CrOBOpa W/WIM Yrpo3bl, IpPECICIOBaHUE WUIU
3allyrdBaHue JHOOOH U3 CTOPOH € LENIbIO0 HE 1I03BOJIATH €l coO0IIMUTh 00 U3BECTHBIX
el (akTaX, UMEIIIAX OTHOIIEHHE K TOMY MM HMHOMY (aKTy KOppYNLIHOHHBIX
JNEeHCTBHH, COBEpIIAEMEIE C IENBI0 CO3JaHMsl CYNIECTBEHHBIX IPENSTCTBHM UL
pacciejoBaHus.

4. ObpalueHue ¢ nogapkaMu

4.1. Tlo oTHOmEHWIO K 0bOpameHnio ¢ mojapkaMu B YupexaeHun cHopMUpOBaHBI
CJIeTyFOIIHE IPUHIUIE]L: 3aKOHHOCTh ¥ OTBETCTBEHHOCT.

4.2. PaboTHHKaM 3ampeiiaeTcsi IpUHUMATh MOJAPKH, €CIIA 3TO MOXKET HEe3aKOHHO
NpsIMO MM KOCBEHHO TIOBIMATH Ha OCymIecTBiIeHUe pPaOOTHHKaMH CBOEH
NeSTeNBHOCTA WM  TOBIEYL JIIS HAX BO3HUKHOBEHHWE JIOTOJHUTENIBHBIX

00s3aTEBECTB.
5. Henonymmenne KOH(IUKTa HUHTEPECOB

5.1. Pa3BuTHe MOTEHLMaa PadOTHHUKOB SIBJIAETCS KITFOYEBOH 3a1aueid pyKOBOJCTBA.
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B cBowo ouepenp KIHOUEBOH 3amadel paOOTHUKOB SIBISIETCS CO3HATENBHO
clefoBaHNe WHTepecam olmecTBa. B VupexaeHud He OOMYCTUMBI KOH(IMKTEI
UHTEpECOB — IOJIOKEHUS, B KOTOpPOM [HM4YHble UHTepechl paboTHHUKA
MPOTHUBOPEYHIIN ORI HHTEpecaM OOIIeCTRA.

5.2. K aBHOMY KOH()JUKTY WHTEPECOB OTHOCATCS CUTyallMd, KOI[a JIUYHBIHA
UHTEepec mpeobmamaer HaA TPOGECCHOHANBHBIMH O0sI3aHHOCTAMHM H 3ajadaMu
pabOTHUKOB YupexIeHus.

K BO3MOKHOMY KOH(MIMKTY MHTEPECOB OTHOCSTCS CHUTYAIMH, KOTHA JTHYHBIA
MHTepeC NOTEHIUANbHO BIUSET Ha NMpodecCHOHANbHbIe O0S3aHHOCTU U 3a7a4u
PabOTHUKOR.

5.3. Ilpy BO3HMKHOBEHWM SBHOTO MM BO3MOXXHOTO KOH()IMKTa HHTEPECOB
pabOTHUK YUpeKIeHHUs IOJKEH YBEIOMUTH THPEKTOPA OpTraHH3allHi.

5.4. IlpenynpexieHue W yperyiupoBaHue KOH(QIIMKTa HHTEPECOB, CNOCOOHOIO
TMPUBECTH K MPUYVMHEHUIO Bpela 3aKOHHBIM HHTEpecaMm 00IecTBa OCYIIEeCTBISET
Komuccus YupexneHus 1o 3THKe, Cly:KeOHOMY IOBEIEHHIO W YPEryIHPOBAHUIO
KOH(JTUKTA UHTEPECOB.

6. KonbunenmmaasHOCTE

6.1. PaboTHuKaM YupeKIeHUs 3alperaeTcess coodIaTs TPETEAM JIATIAM CBENEHUS,
NONy4YeHHbIe UMH IPH OCYIIECTBIIEHHM CBOEU JeSTEeTLHOCTH, 332 MCKIFOUEHUEM
ClIy4aeB, KOIJa TaKHe CBeJeHHs ITyOIuTHO pacKpLITEl YUperkaIeHHEM.




Mepe! no HeOMYIEHHIO COCTAB/IEHHA HeOPHUUHAIBHOM 0TYETHOCTH H
HCII0JIL30BAHHUA NOJAe/bHBIX JOKYMEHTOB

Komuccun 110 npoTHBoAeACTBIIO KOPPYIIIHH:

1. OcyiecTBIATE TOCTOSHHOE NPOBEIeHIe MPOBEPOK Ha IPEAMET MOIHHHOCTH
JIOKYMEHTOB, 00pasyionuxcs y pabOTHUKOB YupexIeHns;

2. Ilpu npoBeJeHUN TIPOBEPOK YUUTHIBATH, YTO MOMJIMHHOCTE JOKYMEHTOR
YCTaHABIIUBAETCS IIyTEM IIPOBEPKH PEANbHOCTH UMEIOTIAXCS B HUX MOJIMUCEH
JOJDKHOCTHBIX JIMI] U COOTBETCTBUS COCTABIIEHNS JOKYMEHTOB /1aTaM OTPaXKEHHS B
HHUX oIlepalui, uHpopManuy, GakToB U T.1.

3. Ilpu BbLsiBIEHNH (DAKTOB UCTIO0IB30BAHUS TOANETBHBIX JOKYMEHTOB
He3aMeUIMTEIbHO HHPOPMUPOBATh JUPEKTOpa Y UpeKIeHUs.

4. IIpu YTeHHH NOKYMEHTOB, 110CJIE YCTAHOBIEHHS WX MMOATMHHOCTH, IIPOBEPSTH
JIOKYMEHTEI II0 CYIIECTBY, TO €CTh C TOYKU 3PEHMUS JOCTOBEPHOCTH, 3aKOHHOCTH
OTPaKEHHBIX B HUX XO34MCTBEHHBIX ONepaluit, uaGopMauu, GakTax u T. 1.
JlocToBepHOCTE OTnepanni, 3ahMKCUPOBAHHEIX B JIOKYMEHTaX, ITPOBEPIETCS
U3ydeHHeM 3TUX U B3aUMOCBSI3aHHBIX C HUMU JOKyMEHTORB, OTIPOCOM
COOTBETCTBYIOIIUX JOIKHOCTHEIX JTHIl, OCMOTPOM OOBEKTOB B HATYpE U T.I.

5. 3aKOHHOCTh OTPaKCHHBIX B JIOKYMEHTAX onepauﬂﬁ YCTaHaBl1MBaceTcCs IIyTEM
TTPOBEPKH UX COOTBCTCTBHA ,HGI:'ICTBYIOH_IGN[Y 3aKOHOIATEITBCTRBY.




